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1. Obwue nosloXKeHus

| Ileapto  mamHoro IloaoxkeHuda — SIBAACTCHA 3anmra
IIePCOHAABHBIX JaHHBIX paboTHHUKOB u BOCITUTAHHUKOB
rOCYJapCTBEHHOTO Ka3€HHOTO 00pa30BaTEABHOIO YYPEXKACHUA [AAA
nereii-cHpOT U [ETEeH, OCTaBIINXCS fe3 IIOTIEYECHMS POANTEAEH, «
Ilerckuii moM T.MO3[IOK», OT HECAHKIHMOHHPOBAHHOTO JI0CTYyIIa,
HeIIPaBOMEPHOT0 MX MCIIOAB30BaHUA HAM yTPATbI.

1.2. Hacrosiee IloaoxkeHuwe pa3paboTaHO Ha OCHOBAHHMU
denepasbHoro 3akona PP oT 27 wuroas 2006 roma Ne 152-®3 «O
[IePCOHAABHBIX JaHHBIX», IlOCTAHOBACHIMA [IpaBureabcTBa PP OT
06.07.2008 N 512 "O6 yTBep:xaeHun TpeboBaHHI K MAaT€PHAABHBIM
HOCHTEASM GHOMETPHYECKUX IEPCOHAABHBIX JAHHBIX M TCXHOAOTHSM
XpaHeHusT TaKuX JIaHHBIX BHE nH(OPMAIIMOHHBIX  CHCTEM
[IepPCOHAABHBIX JAHHBIX', CTaTeH Koucrutyuuu P®, TpyaoBoro
KoJeKca P®, Konekca Pd 00 a/IMUHHUCTPATHBHbBIX
IIpaBOHAPYIIEHUIX, I'pakIaHCKOro  KOJEKCa P®, YroaoBHOIC
Konekca PO, Cemeiinoro komekca P® u HMHBIX HOPMATHBHO:
IIPaBOBBIX aKTOB.

1.3. IlepcoHaAbHblE [aHHBIE OTHOCATCA K KaTeropur
KOH(DHUAEHIIMAABHON HH(MOPMAaIUH. PexxuMm KOH(PHIEHIIHAABHOCTY
[IEPCOHAABHBIX [IaHHBIX CHHMAETCA B CAydasX 00e3AYBaHUA AT
10 MCTeYeHUH 75 AT CpOKa XpaHEeHHsI, €CAH MHOE HE OIPEICACH(
3aKOHOM.

1.4. Hacrosiee IloAoKeHHE YTBEpPXKAAETCA U BBOIAUTCH |
meificTBHE IIPHUKA30M [OUPEKTOpa U SIBAACTCAH 00s13aT€ABHBIM  JIAS
JMCIIOAHEHHsI BceMH paboTHHKaMM, HWMEOIWMH  JO0CTyHl 1
[IepCOHAABHBIM JIaHHBIM COTPYAHHUKOB.

2. [ToHsumue U cocmas NepCoHAbHbIX OAHHBLX

2.1. IlepcoHaabHbBIE [JaHHBIC paboTHHKa - nHdOpMALIHS
HeobxomuMast paGoTOATEAI0 B CBS3H C TPY/AOBBIMH OTHOIICHIEHMI 1
Kacaionmiecs KOHKpeTHoro paborHuka. Ilon uHpopMarmein
paboTHUKAX ITIOHMMAIOTCH CBEACHHA O dhakrax, COOBITHIX
06CcTOATEABCTBAX JKU3HUA paboTHHKA, [103BOASIFOIIIH
uaeHTH(UIIIPOBATE €T0 AUYHOCTb.

2.2. B cocTaB NepCOHAABHBIX JZAHHBIX paboTHuKa [[eTCKOT
AOMa BXOAAT:

- aHKeTHbBIe 1 OuorpaduyecKue JaHHbIC;

- oOpa3oBaHMUE;

- CBEJIEHHSI O TPYA0OBOM M 00ILEM CTaXKe;

- CBeIEHYs O COCTaBe CEMBbH;



TIaCIIOPTHBIE JaHHbIC;

CBe[IEHHS 0 BOMHCKOM Y4€TE;

cBeeHus 0 3apaboTHOM rmaaTe COTPYAHHMKE,
CBe[leHHsI 0 COIITMAABHBIX ABIOTaX;
CIIEIIUAABHOCTD;

zaHUMaeMas JOAKHOCTD;

HaAAWMYUE CyIUMOCTEM;

aZipec MeCTa KUTEAbCTBA;

JIOMAIITHAN 1 MOOMABHBIN Teae(oH;

MeCTO PaboThl HAM y4€eObl YACHOB CEMBH H POZACTBEHHUKOB;
cofepzKaHue TPyA0BOTO A0roBOPa,;

_ COCTaB [EKAAPUPYEMBIX CBEIEHUI O HAAMIHH MaTepHaAAbHbBIX
[EHHOCTEMH,

- coAep:kaHHWE [AeKAapalH, rnogaBaeMoii B HAAOTOBYIO
MHCIIEKIIUIO;

- TIOAAMHHUKYU U KOIIHH IIPUKA30B 10 AUTHOMY coCcTasBy,

- AMGHBIE JIEAA U TPY/OBbIE KHIDKKH COTPYAHHKOB;

- OCHOBAHUSI K IIPHUKA3aM II0 AWTHOMY COCTaBY;

- neaa, cojepIKalpe  MaTepuasel IO IIOBBIIIEHUK
KBaAu(pUKAIIUN U IIE€PEroAroTOBKE COTPYAHHMKOB, HX aTTeCTalyn
CAy?K€0HBIM PACCAEIOBAHUAM;

- KOIIMH OTYETOB, HAIIPABASEMbI€ B OpPraHbl CTATHCTHKH.

B cocTaB NEPCOHAABHBIX AAHHBIX BOCIIHTAHHHKA [leTCKOI(
AOMa BXOAAT:

- aHKeTHbBIe U buorpadudecKue JaHHbIC,

MecTo y4aebbl;

CBEIEHUS O POAUTEAAX (morte4uTeAsIX), OTIEKYHAX;
[IaCIIOpTHbIE JaHHbIE, JaHHbIC CBUIIETEABCTBA O POKIACHIM;
cBeEeHUsT 0 OAVDKaMINMX POACTBECHHHKAX (6paThsi, CECTPBHI

ap.);

MeIUIIMHCKHE CBEACHUS;

HaAU4dHe CyAUMOCTEM;

AWYHBIE [€AA BOCIIHMTAHHHUKOB;

OCHOBAHUS K IIPUKA3aM M0 AUNIHOMY COCTaBy.

2.3. JIoKyMeHTBI, YKa3aHHbI€ B IL. 2.2. macrodaiiero 110A0KeHIH:
IBASIOTCSI KOH(DUIECHITMAABHBIMH, XOTH, yIUTBIBAS X MacCOBOCTH
elMHOE MECTO 00paboTKHM M XPAaHCHHUS - COOTBETCTBYIOLMI I'DH
orpaHUYEHUs HA HUX HE CTABUTCH.

3. O6pabomka nepcoHAIbHbLX 0aHHbIX

3.1. Tlox 06paBOTKOM IEPCOHAABHBIX [AHHBIX TTOHUMAET
roaydenue, 00paboTka, XpaHeHHUE, KOMOMHMpOBaHUE, Iepeaada M
Af0BO€ APYTO€ UCIIOAB30BAHHE MEPCOHAABHBIX TAHHBIX.



3.2. B measx obecmedeHuss npaB u CBo6oa pabOTHHKA
paboToaTeAb M €ro IIPEACTaBUTEAN IIPHU 06paboTKe IEePCOHAABHBIX
MAHHBIX 00sI3aHBI CODAIATE CAEAYIOLIHE 001IHe TpeboBaHUs:

3.2.1. OOpaboTka II€PCOHAABHBIX JAHHBIX MOIKET
OCYILECTBAATHCS HCKAIOUUTEABHO B IEASIX 00ECIICEHIS coOArOIEeHUA
3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COACHCTBUA
paboTHMKaAM B TPYAOYCTPOMCTBE, OOy4eHHH M IIPOJABIDKCHHM II0
cayxkbe, obecriedeHHs AWYHOMN fpe3zorracHOCTA PabOTHUKOB U
BOCITMTAHHUKOB, KOHTDPOASI KOAMYECTBA M KA4YECTBA BBIITOAHAEMOM
paboThl 1 0becIIeYeHHsl COXPAHHOCTH UMyIIECTBA.

Sl [Ipu OIIpeCACHHH obremMa u coaepKaHus
obpabaThIBAEMbIX IIE€PCOHAABHBIX [JAHHBIX OUPEKTOP  JOAXKEH
pyKOBOZICTBOBaThC  KoHcTHTyIIHEH Poccuiickoit = Penepaiuu,
Tpy/0BBIM KOJAEKCOM M MHBIMU (peiepasbHbIMU 3aKOHAMH.

3.2.3. [Toayuenue e PCOHAABHBIX JAHHBIX MOZKET
OCYILIECTBASITBCSL KaK IIyTEM IIPEACTABACHHA HX CaMHM CyOBEKTOM,
TaK U MyTeM [OAYYECHHUS MX U3 UHBIX HCTOIHHUKOB.

3.2.4. IlepcoHaAbHbIE JAHHBIE CAEAYET IIOAydaTh y HEro caMoro.
EcAM IepCOHAABHBIE JaHHbIE CyOBEKTA BO3MOXKHO IIOAYIHTBH TOABKO
y TpeTheii CTOPOHBI, TO PAOOTHUK JOAXKEH ObITH YBEIOMAEH 00 3TOM
3apaHee, ¥ OT HETO JOAXKHO ObITH ITOAYYEHO IIMCBMEHHOE COTAACHC.
PaGoroaTeAb  [OAKE€H  COOOIMTH  PAbOTHHKY O  IEAdX,
IIPEeII0AaraeMbIX MCTOYHUKAX u crmocobax IOAYYEHHSI
[IEpCOHAABHBIX [AHHBIX, a TakXke O XapakTepe IOAACKAIIIX
[OAYYEHHMIO TIEPCOHAABHBIX J[IAHHBIX M IIOCACACTBHAX OTKa3a
paboTHUKA JATh TUCBMEHHOE COrAACHE Ha HX ITOAYHEHHUC.

3.2.5. PaoromaTeab He UMeeT IpaBa [oAydaTh U 06pabaThiBaTh
[epCOHAABHBIE [aHHbIE PpabOTHHUKA O €ro  IOANTHHYCCKIX,
PEAMTHO3HBIX M HMHBIX YOEKICHHSX U yacTHOM XKH3HU. B cayydasx,
HEIIOCPE/ICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIIICHU,
aHHBIE O YACTHOM IKM3HH PabOTHHKA (uadpopmanus O
KU3HEICITEABHOCTH B cdepe CeMeHHbIX OBITOBBIX, AMIHBIX
OTHOILIEHHH) MOTYT OBITH IOAYYE€HBI U obpaboTaHbl pPaboTOAATEAEM
TOABKO C €r0 IIMCBMEHHOI'0 COTAACHH.

3.2.6. Paboromareab He UMEET IIPaBO I10AY9aTh U obpabaTeIBaTE
[IlepCOHAABHBIE [JaHHbIE PA0OTHHKA O €ro YACHCTBE B 001116 CTBEHHBIX
00beIMHEHUSIX HMAHM  €ro  TIpod)COIO3HOM  AEATEABHOCTH, 34
HCKAIOJEHHEM  CAydaeB,  TPEAYCMOTPEHHBIX  (PeaepasbHbIMY
3aKOHaAMU.

3.3. K obpaboTke, meperade ¥ XPAHEHUIO IIEPCOHAABHBIX
JIAHHBIX PAOOTHMKOB ¥ BOCIIHTAHHHMKOB JETCKOTO 1I0MAa MOTYT HMETE
JIOCTYII COTPYAHUKH:

- IUPEKTOD;

- 3aMECTHUTEAU JUPEKTOPA;

- DyXraaTepuu,

- COTPY/AHUKH KaIpPOBOii CAYKObI;



- MeUIMHCKUE PabOTHUKH,

- pabOTHUKHU COIMAABHO-TICHXOAOTHYIECKOH CAY3KOBI.

3.4. VcrmoAab30BaHUE IIEPCOHAABHBIX JAHHBIX BO3MOXKHO TOABKO B
COOTBETCTBHU C IIEASIMU, OIIPEAECAUBIINMHU HX ITOAYICHHE.

3.4.1. IlepcoHaabHbBIE AAHHBIC HE MOTYT OBITHh MCIIOAB30BaHbI B
[eAsIX IIPUYMHEHHWs] HMYIIECTBEHHOT0O M  MOPAABHOTO  BPE/S
rpaxkaHaM, 3aTpy/HEHUs peasu3aluy mnpas H cBOOOZ TpasK/IaH
Poccuiickoii Pemepanuu. OrpaHudeHue IIpaB rpazxiaH Poccuiickoi
denepamui Ha OCHOBE HCIIOAB30BaHMS vH(popManuu 06  w>
COIIMAABHOM  IIPOMCXOZKIECHHUH, 0 pacoBo, HAI{MOHAABHOM,
S3BIKOBOM, PEAUTHO3HOM M ITAPTUIHOM IPUHAJAEKHOCTH 3aIIPEILICHC
1 KapaeTcsl B COOTBETCTBHUH C 3aKOHOAATEABCTBOM.

3.5. Ilepemaga I1€pCOHAABHBIX JAAHHBIX cyOBeKTa BO3MOXKHE
TOABKO C €r0 COTAACHd HAM B CAy4Yadx, IpAMO IPEAyCMOTPEHHBI?
3aK0OHOAATEABCTBOM.

3.5.1. Ilpu mepemade IEPCOHAABHBIX [AAHHBIX paboTomareAl
JIOAYKEH COOAIONATH CAEYIOIHEe TPEOOBAHMS:

- He COOBIIATH MIEPCOHAABHBIE [AAHHBIE TPEThEH CTOPOHE oe:
MMCBMEHHOIO COTAACHs, 3a HCKAIOYEHHMEM CAydaeB, KOrja T«
HEeoOXOMUMO B IEASX IPEAYIIPEKIACHHS YTrPo3bl XKU3HH U 3/I0POBBA
a TaKiKe B CAy4asX, yCTAHOBAEHHBIX (he/iepasbHbIM 3aKOHOM;

- He cooDIIATh NEPCOHAABHBIE JaHHBIE B KOMMEPYECKHX IICALL
©e3 ero MUCbLMEHHOTO COTAACHS,

- IIPeAyIpEANTDH AHWIl, IOAYYaIOLIMX MEPCOHAAPHBIC [AHHBIC,
TOM, 9TO 3TH JAHHbBIE MOTYT OBITH UCIIOAB30BAHBI AHIIB B IIEAAX, [A
KOTOPBIX OHH COOOIIEHBI, U TPeOOBATH OT ITHX AHIL [IO/ITBEPK/ICHIL
TOrO, dYTO 9TO IPaBHAO CODAIOACHO. Auiia, TIOAyYarolIHA
IIepCOHAAbHBIE [JaHHbIE PAOOTHHKA, 00s13aHBI COOAIOATH PEIKMUI
CEKpEeTHOCTH (koH(pUAeHIMaABHOCTH). [laHHO€ IIOAOXKEHHE H
pacIpocTpaHsieTcss Ha OOMeH IIepCOHAABHBIMUI JaHHBIMU ‘
HIopsi/IKe, yCTAHOBAGHHOM (heiepasbHbIMU 3aKOHAMM,

- paspemiaTh OOCTYI K II€PCOHAABHBIM [IaHHBIM TOABK
CIIEIIMAABHO YIIOAHOMOYEHHBIM AHIAaM, ONPEAECACHHBIM IIPUKA30M 11
OpraHu3ayy, NpH 3TOM YKAa3aHHbIE AHIA JIOAXKHBI UMETh I[IPaB
[IOAYYATh TOABKO T€ IIEPCOHAABHBIEC [AHHBIC, KOTOPLIC HeobX0o UM
JIAST BBITIOAHEHMS] KOHKPETHBIX (QyHKIIHIA;

- me 3ampammBarTh HHMOpMANUIO O COCTOSHMM  3/10pPOBE
paboTHHKA, 32 UCKAIOYEHHEM TEX CBeCHUI, KOTOPhbIE OTHOCATCH
BOIIPOCYy O BO3MOXKHOCTH BBIIIOAHCHHA paboTHHUKOM TPYAOBO
dbyHrIHT;

- rnepeaaBaTh e PCOHAABHBIE JaHHbIE paboOTHUK
IIpeJicTaBUTEAsIM ~ PabOTHHKOB B TOPAIKE, yCTaQHOBAEHHO
TpyZ0BBIM KOAEKCOM, M OrpaHHYHUBATBL ITY nH(pOPMAIIHIO TOABE
TeMH TIePCOHAABHBIMU JAHHBIMH PA0OTHHKA, KOTOPBIC HeobxoAuM
JIASI BBITIOAHEHUSI YKA3aHHBIMH IIPEACTaBUTCAAMM HX (yHKIIUIA.



3.5.2. Ilepesmada MepPCOHAABHBIX JAHHBIX OT AE€PIKATEAS HAH €TO
[Ipe/ICTABUTEAEH BHEIIHEMY IOTPEOHTEAI0 MOXKET [OIyCKaTbCd B
MUHHMAABHBIX 00BbeMax M TOABKO B IIEASX BBIIIOAHEHHA 3a1ad,
COOTBETCTBYIOIMX 00LEKTUBHOM IIPHYIUHE COOpa ITUX JAHHBIX.

3.5.3. Ilpu mnepenade II€EPCOHAABHBIX JaHHBIX cyopekTa
roTpeduTeAsM (B TOM YHCA€ B B KOMMEDYECKHX IIEASIX) 3a IIPEIEABI
meTckoro moMa «EQUMHCTBO» [TUPEKTOP HE JO0AKCH coo01@aTe 3TU
JIaHHBbIE TPEThel CTOpPOHe 0€3 MUCBMEHHOTO COTAACHS paboTHHKA, 34
UCKAIOYEHHMEM CAydYaeB, Korja 93TO HE0oDXoAuMo B IEAX
IIpeAyIPERACHNS YrpO3bl KU3HU H 3[0POBBIO MAHU B CAyYasdx,
yCTAHOBAECHHBIX (DeepasbHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(MDHIEHIIMAABHOCTH TIpu cbope, obpaboTke H
XpaHEeHUU II€PCOHAABHBIX JAaHHBIX pPACIIPOCTPAHAIOTCS KaK Ha
OymaxkHbple, TaK HW Ha JACKTPOHHBIC (aBTOMATH3MPOBAHHbIE)
HOCUTEAN MHPOPMAIIUH.

3.7. He pomyckaeTrcss OTBe€dYaTh Ha BOIIPOCHI, CBS3AHHBIC C
nepeiadeli IepcoHAAbHON HH(MOPMAIIUHU 110 TeaedoHy UAM (hpaxcy.

3.8. XpaHeHHe II€PCOHAABHBIX JAHHBIX COTPYAHHKOB F
BOCIIHTAHHHUKOB OETCKOro JaoMa «EIUHCTBO» JOAXKHO IIPOHCXOAUTD E
HOpSIIKE, HMCKAIOYAIOIIEM WX YTpary HAHM HX HEIPaBoOMEPHOC
HCIIOAB30BaHHE.

4. /locmyn K nepcoHalbHbIM OAHHBIM

4.1. BHyTpeHHHU JOCTYII (OCTYIl BHyTPH oprasmu3allys).

4.1.1. TIpaBo mocTymna K II€PCOHAABHBIM [IaHHbIM COTPY/AHHKE
JleTCKOro goMa UMeEroT:

- qupekTop [leTcKoro noMa;

- 3aMEeCTHTeAH [AupeKTopa (AoCTyml K AWYHBIM JIAHHBIN
COTPYAHUKOB U BOCIIUTAHHUKOB);

- caM CyOBEeKT, HOCUTEAD JJaHHbIX;

- gpyrue COTPYAHMKH [leTCKOro aoMa IpH BbIITOAHCHIH 1898
CBOMX CAY>K€OHBIX 00s13aHHOCTEH.

4.1.2. TlepeyeHb AWIl, HMEIONWMX MAOCTYIl K IICPCOHAABHDII
MAHHBIM COTPYAHHUKOB ¥  BOCIHUTAHHHKOB JleTCKOTO  JIOME
OIIpeieAsIeTCs IPUKA30M JUPEKTOPA.

4.2. BuelrHui JOCTYII.

4.2.1. K 9HCAy MAcCCOBBIX IOTpebuTeAeH IIEPCOHAAPHBIX NAHHDI
BHe JIeTCKOrO J0OMa MOXKHO OTHECTH TOCy/[AapCTBEHHBIC
HeroCy/lapCTBEeHHbIE (DYHKIIMOHAABHBIE CTPYKTYPBL:

- HAAOTOBbI€ MHCIIEKIIHH;

[IPABOOXPAaHUTEABHBIE OPTaHbI;
OopraHbl CTATUCTHUKH;

- CTPaxoBbI€ areHTCTBA;
BOEHKOMATEHI,

oprasbl COIIMAABHOTO CTPaXOBaHUA;



- IIEHCUOHHbBIE (DOHIBI;

- MHHHCTEPCTBO COIIMAABHO - [AeMOrpaduyecKoid ¥ CEeMEHHON
noauTuku PCO-Aaanusd;

- YopaBaenue puHaHcoB PCO-AraHus.

4.2.2. Hapa30pHO-KOHTPOABHBIE OpraHbl HMEIOT [JOCTYII K
UH(pOPMAIIHH TOABKO B c(hepe CBOEH KOMIIETECHIIHNH.

4.2.3. Opragm3anuy, B  KOTOpPbIe  COTPYAHHK  MOXKET
OCYIIIECTBASTL IIEPEYMCAEHHUSI J[IEHEKHBIX CPEACTB (CTPaxXOBBIC
KOMITaHUH, HEroCyaapCTBEHHbBIE IeHCUOHHBIE doHaBL
GAArOTBOPHTEABHBIE OPTaHM3ALMH, KPEAUTHBIE YIPEKICHNSI), MOTY
[IOAYYHTH JOCTYI K TEPCOHAABHBIM JaHHBIM paboTHHKA JleTCKOIC
IOMAa TOABKO B CAyYae €ro IIMCbMEHHOI0 pa3penieHusd.

4.2.4. [lpyrue opraHu3allum.

CBeneHuss O paboTamleM COTPyAHUKE [OETCKOro JI0Me
«EIMHCTBO» HAH VK€ YBOAEHHOM MOTYT OBITH IIPEIOCTABACHBI IPYTOk
opraHmM3anyy TOABKO C IIMCBMEHHOTO 3ampoca Ha DAaHKE
opraHu3allfiy, C IIPUAOKEHHEM KOIIMKM HOTApHAaAbHO 3aBEPEHHOIC
3asBA€HIs paboTHHUKA.

[TepcoHaAbHbIE JaHHBIE COTPYyAHHUKA [l€TCKOTO JioMa MOTYT OBITT
IIPEI0CTABACHBI POACTBEHHMKAM HAU YACHAM €ro CEMBH TOABKO (
MCHbMEHHOI0 pa3pelieHns CaMoro COTpy/AHUKA.

B caygae pasBoja ObIBlas cymnpyra (Cynpyr) HMEIOT IIpaB(
0o0paTUThCS B OPraHU3aIUI0 C MHUCBMEHHBIM 3alpocoM O pPasMep(
3apaboTHOI TAaTH! cOTpyAHUKA Ge3 ero coraacus (YK Pd).

5. Bawuma nepcoHanlbHblX 0AHHBIX

5.1. ITom yrpo30ii HWAM ONACHOCTBIO yTPaThl II€PCOHAABHBL
AHHBIX ITOHUMAETCs €QUHUYHOE HMAM KOMIIACKCHOE, PEAaABPHOE HAL
IIOTEHIINAABHOE, AKTUBHOE WA IIaCCUBHOE TIPOSIBACHU!
3AOYMBIIIIAEHHBIX ~ BO3MOXKHOCTEHl BHEIIHMX HAW BHYTPEHHIL
HCTOYHHUKOB YTPO3bl CO3[4aBaTh HEOAArompHUsATHBIE CcoOBITHS
0Ka3bIBaTh [JeCTA0OMAM3HUPYIOIllee BO3AECHCTBHE Ha 3allMIIaCMyF

uH(pOopMaLHIO.
5.2. Puck yrpo3sl AI00bIM HH(pOPMAITHOHHBIM pECypcaM CO3ar0
CTHUXUITHBIE bencrBu4d, 3KCTpEMAaAbHBIE CUTyaIUY

TepPOPUCTUYECKHE [CHCTBHSA, aBapHH TEXHUYCCKHX CPEACTB |
AMHWI CBSI3H, Jpyrue OOBEKTHBHBIE OOCTOSTEABCTBA, a TaKK
3aUMHTEpEeCOBAaHHblE M HE3aMHTEPECOBAHHBIE B BO3HHKHOBCHH
yTpO3bI AHIIA.

5.5. "BayTpeHHsq 3aumTa’.

5.5.1. OCHOBHBIM BHWHOBHHUKOM  HECAHKIHOHHPOBAHHOT
[OCTYIIa K TIEPCOHAABHBIM [IaHHBIM SBAAETCH, KaK IIPABHAC
rmepcoHas, paboTaronmii € [JAOKyMEHTaMu H fazamMmu [JaHHbBID
PeraamMeHTanysl AOCTYIIa MEpcoHasa K  KOH(HACHIIHAABHBI!
CBeeHUSIM, JIOKyMeHTaM Hu 0azaM [aHHBIX BXOAUT B HHCA



OCHOBHBIX HAIIPABACHHII OpraHU3allOHHOM 3alThl HH(OPMAIIHH U
IpeJHA3HAYEHA  [AS  pasTPaHUYEHHs  [IOAHOMOYHMH — MEXKIY
PYKOBOUTEASIMH U CIIEIIHAANCTaMH OpraHu3alii.

5.5.2. [Iaag obecrnedyeHuss BHYTPEHHEHN 3alllUThl II€PCOHAABHBIX
[AHHBIX HEOOXOAUMO CODAIOAATh PAl MED:

- OrpaHHYEHHE U perAaMeHTallls CcocTaBa pPabOTHHKOB W
BOCIIUTAHHHUKOB, (DYHKIIMOHAABHBIE 00SI3aHHOCTH KOTOPBIX TPEOYIOT
KOH(pHIEHITNAABHBIX 3HAHUM;

- crporoe wu3bupaTeAbHOE M O00OCHOBaHHOE pPaCIIPEIEACHUE
IOKYMEHTOB U MH(POPMAIIUH MEXKIAY paboTHUKaMH;

- pamMoHAABHOE pasMelleHHe PaboYuX MECT PaOOTHHKOB, IIPH
KOTOPOM  HCKAIOYAAOCH ObI OECKOHTPOABHOE  HCIIOAB30BAHME
3anpiaeMoi nH(popMaIiu;

- 3HaHHWe pabOTHUKOM TpeboBaHMII HOPMATHUBHO-METOAMICCKHUX
JIOKYMEHTOB TI0 3aimre nH(GOPMAaIUH U COXPAHEHUH TaiHbL;

-HaAMgHe HeOOXOAUMBIX YCAOBHIT B IIOMEILEHHMH JAs PabOTHI C
KOH(UIEHIIMAABHBIME JOKYMEHTaMHU U 0a3aMu JaHHbIX;

- OmpemeACHHME U pErAaMeHTalysi CcocTaBa pPabOTHHKOB,
WMEOIMX I[IpaBo MOOCTyHna (BXoza) B IIOMEIIEHHE, B KOTOPOM
HaXO[MUTCH BbIYUCAUTEABHAS TEXHUKA;

- OpraHM3aIys OPSAIKa YHHITOXKEHNSs NH(POPMAIIUH;

. CBOEBpPEMEHHOE BBIABACHHWE HapylleHHs  TpeOoBaHMI
pa3peIINTeABHON CUCTEMBI JOCTyTIa PA0OTHUKAMHU IIOAPA3ACACHIS;

- BOCIIATATEABHAS U pa3bsCHUTEABbHasl pabora C COTPyAHHUKaMU
TIOIPA3AEAECHUS TI0 IIPEAYIIPERACHUI0 yTpaThl LEHHBIX cBeaeHu
rpu pabore ¢ KOH(DUAECHITHAABHBIMH JOKYMEHTAMU;

- He [ONyCKaeTcsd BblJadya AWYHBIX J€A COTPYAHHKOB H
BOCIIMTAHHUKOB Ha pabodne MecTa COTPYAHHUKOB. AHYHBIE J€Ad

MOTYT BblAaBaTbcs Ha paboyme MecTa TOABKO JIUPEKTOPY,
paboTHHUKAM OTZAeAa IePCOHaAa U B HCKAIOUHTEABHBIX CAydasX, IO
MUICHBMEHHOMY Pa3pelLICHHIO [UPEKTOpa, - PYKOBOIUTEAIO

CTPYKTYpPHOTO  IIOAPA3feACHHs (HAIpPUMEp, IIPH  IOATOTOBKE
MaTepHAAOB A aTTeCTaluy paboTHUKA).

5.5.3. 3ammra I€PCOHAABHBIX [JAHHBIX pabOTHHKA U
BOCITUTAHHMKA HA 9ACKTPOHHbBIX HOCUTEAAX.

Bce mamky, coiepIkalipe IepCOHAaAbHbIE AAHHBIE COTPYAHHKA,
TOAYKHBI OBITH 3allUIIEHBI IIAPOAEM, KOTOPBIH coo011aeTcs
JTUPEKTOPY.

5.6. "BHenrasas 3ammra’.

5.6.1. Jlag 3anmrhl KOH(DHAEHIIHMAaABHOW  HH(OpMAaIHH
CO3MAIOTCSI IIEACHAIIPABAEHHBIE HEOAArONpUsITHBIE YCAOBHA I
TPYAHOIIPEOJAOANMBIE IIPEMATCTBHS JAS  AMI@, IIBITAIOIIETOCH
COBEpIINTh  HECAHKIIMOHMPOBAHHBIM  JOCTyIl K OBAAJICHIIC
ungopmarueii. 1leAbl0 B PE3yABTATOM HECAHKIIHMOHHPOBAHHOIC
[oCTyna K HH(OPMAIMOHHBIM pecypcaM MOXKET OBITH HE TOABKC
OBAQ/IEHUE IIEHHBIMHM CBENEHUSMH H HMX HCIOAB30BaHHUE, HO M HX



BUIOU3MEHEHNE, VHHYTOXKEHHEe, BHECEHHe BHpyCa, II0AMEHA,
daspcuduKaig COAEPKaHNA PEKBU3UTOB JOKYMEHTA U [P.

5.6.2. Iloa IIOCTOPOHHHM AHWIIOM ITOHMMAaeTcs Al000e A0, He
UMEIOIEe  HEIMOCPEACTBEHHOI0 OTHOLIEHHS K  [ACATEABHOCTH
06pa30BaTEABHOI0 YYPEXK/IEHMsI, IIOCETUTEAH, PAOOTHHKH JPyTHX
OpraHM3aIMOHHBIX CTPYKTYpP. IlocTOpoHHME AWl HE AOAXKHBI 3HATH
pacripenesenue  (pyHKumi, pabouwme IIPOLIECCHI, TEXHOAOTHIO
cocTaBAeHUsI, 0QOPMAEHHSI, BEACHUA U XpaHEeHUsl JOKYMEHTOB, [AEA
¥ paboYrx MaTepHas0B B OTIEAE IIEPCOHAAA.

5.6.3. [aa obOecriedeHHs BHEIIHEN 3allThI IIepCOHaAI:HI:IX
[TAHHBIX PAOOTHHUKOB U BOCIIUTAHHUKOB HEOOX0IUMO CODAIOAATE DS/l
Mep:

- IIOpS/I0OK TIpueMa, ydera H KOHTPOAdA A€ATEABHOCTH
IIOCETUTEAEH;

- IIPOILyCKHOM PEXMM OpPraHu3alluu;

- TeXHUYECKHE CPe/ICTBA OXpaHbl, CHTHAAU3AIIHH;

- TOpSIIOK OXpaHbl TEPPUTOPHH, 3[aHUM, I[IOMEIIECHHUH,
TPaHCIIOPTHBIX CPEJICTB;

- TpeboBaHus K 3aiyTe HHGOpPMAaIUN [IPH HHTEPBbIOMPOBAHMI
U cobece0BaHUAIX.

5.7. Bce aAuma, CBs3aHHBIE C IIOAy9eHHEM, OOpaboTKoil u
3ammToN TI€PCOHAABHBIX JaHHbBIX, 00s13aHbBI TIOAIINCATh
00513aTeABCTBO O  HEpas3rAallleHUM  IIEPCOHAABHBIX  [AHHBIX
pabOTHHUKOB U BOCIIMTAHHUKOB.

5.8. ITo BO3MOKHOCTH IIEPCOHAABHBIE JaHHbIE 00€3AMYHBAIOTCS.

S5.9. Kpome Mep  3aumThl  [EPCOHAABHBIX  [AQHHBIX,
YCTAHOBACHHBIX 3aKOHOJATEABCTBOM, paboTomaTeAH, paboTHHUKH H
UX TIPEJICTABUTEAN MOTYT BbIpabaTeIBaTh COBMECTHBIC MEDEI
3alITHI TIEPCOHAABHBIX JAHHBIX PA0OTHUKOB U BOCIIUTAHHUKOB.

6. IIpasa u o6s:3aHHoCMU cYybvexma

6.1. 3akpernaeHue mIpaB CyOBEKTa, PErAAMEHTHUPYIOIIX 3allHTy
€ro IIepCOHAABHBIX JAHHBIX, 00eCreYnBaeT COXPAHHOCTD IIOAHOMN W
TOYHOM HHGOPMAIUU O HEM.

6.2. PabOTHMKH ¥ WX TPEJACTABUTEAH JIOAXKHBI  OBITE
03HAKOMAEHBI TIOJ PacCHHUCKy ¢ [MOKyMEHTaMH OpraHmu3alliH,
yCTAHABAMBAIOLLMMHE ITOPSIZIOK 00pab0TKH IIEPCOHAABHBIX JAHHBIX, 2
TaKyKe 00 UX IIpaBax U 00S3aHHOCTSIX B 9TOMH 00AACTH.

6.3. B meagx 3aiyThl II€PCOHAABHBIX JAHHBIX, XPAHAIIHUXCA Yy
paboromareasi, pabOTHUK UMeeT IIPaBo:

- TpeboBaTh HCKAIOYEHHS HAW WCIPABACHHA HEBEPHBIX HAL
HETIOAHBIX ITEPCOHAABHBIX JaHHBIX;

- Ha CBOOOAHBIN OecrnAaTHBIA AOCTYII K CBOMM IE€PCOHAABHBIN
AHHBIM, BKAIOYAS [IPaBO Ha IIOAYYEHHE KOIIHH AX00011 3ammcu
coep¥kaiieil IepcoHaAbHbIE JaHHBIC;



- [epCOHAABHBIE [AHHBIE OLIEHOYHOTO XapakTepa J[AOMOAHHUTE
3asSBACHUEM, BHIPAKAOIIAM €T0 COOCTBEHHYIO TOUKY 3PCHHA;

- OIpeNeAdTb CBOMX IIPEICTaBUTEACH [ad 3aIUThl CBOMX
IIEPCOHAABHBIX JaHHbIX;

- HA COXpaHEHUE U 3alUTy CBOEH AWYHOM ¥ CeMeHHON TaiHbl.

6.4. PaboTHHK 00sa3aH:

- mepefaBaTh PaAbOTOIATEAI0 HAW €TO NPEACTABUTEAIO KOMIIAEKC
JTOCTOBEPHBIX, [IOKyMEHTHPOBAHHBIX IIEPCOHAABHBIX JIAHHBIX, cocTaB
KOTOPBIX yCTaHOBAEH TpyI0OBBIM KOAEKCOM Pod.

- CBOEBPEMEHHO COO0IIATE PabOTOAATEAIO 006 M3MEHEHHU CBOUX
IIEPCOHAABHBIX JaHHbBIX.

6.5. PaborHuku cTaBgaT paborojareas B H3BECTHOCTD 06
U3MeHeHUH (DaMHAMY, WMEHH, OTYeCTBa, AaThl DPOXKICHHLA, HTO
moAydaeT OTpaKeHHe B TPYAOBOH KHIDKKE Ha OCHOBaHUHU
[IPe/ICTABACHHBIX JOKyMEHTOB. IIpu He0OXOAMMOCTH H3MEHAIOTCHA
naumble 00 06pazoBaHuM, IPOGECcCHH, CrEIHUAAPHOCTH, IIPHUCBOECHHU
HOBOTO pa3pdia u mp.

6.6. B meagx 3ammThl YacTHON XHM3HH, AUMYHON M CeMeMHOM
TaiHbl PAOOTHUKH HE [IOAXKHBI OTKA3bIBATHCS OT CBOETO nmpaBa Ha
06paboTKy IE€PCOHAABHBIX JAHHBIX TOABKO C MX COTAACHH, TIOCKOABKY
5TO MOIKET IIOBA€YH IIPUYMHEHHE MOPAABHOTO, MAaTePHAABHOTO
Bpeaa.

7. OmeemecmeeHHOCMb 3a pas2iaueHue KOHPUOEHUUATbHOU
uHgopMmayuu, ces3aHHOU ¢ NepCoOHATbHbIMU OaHHBbIMU

7.1. IlepcoHasbHasi OTBETCTBEHHOCTH - OHHO M3 TA2BHBIX
TpeboBaHUIl K OpraHu3alnu (DyHKIHOHHPOBAHUS CHCTEMBI 3AIIHTE
IIEpCOHAABHOM HH(pOPMAIUH U 06s13aTEABPHOE YCAOBHE 00ECIICICHIS:
3 (HEeRTUBHOCTU ITOH CHCTEMBL.

7.2. IOpuguyeckue U (PU3UUECKHE AUNA, B COOTBETCTBUH C(
CBOMMHY IIOAHOMOYHMSIMH BAajeolme HH(bopManuesn O rpaziaHax
[IOAYYAOIie M HCIIOAB3YIOLIHE €€, HECyT OTBETCTBEHHOCTD I
COOTBETCTBHH C 3aKOHOAATEABCTBOM Poccuiickoii Pemepanyi  3:
HapylleHue pexuMa  3all|Thl, 06paboTKm U TIOPSMIK:
HUCIIOAB30BaHUs ITOM MH(popMaum.

7.3. PyKOBOIUTEAD, paspenaronyii  JOCTyIl COTPy/AHHKA 1
KOH(MUAEHIINAABHOMY JIOKYMEHTY, HECET IIEPCOHAABHY K
OTBETCTBEHHOCTD 3a JAHHOE Pa3pEIICHUC.

7.4. Kaxaelii COTPYAHHK OpraHu3aliy, IIOAYYAIOLIHM  JIA:
paboTsl KOH(MHACHIMAABHBIM JAOKYMEHT, HECET €IUHOAUYHYF
OTBETCTBEHHOCTH 3a COXPAHHOCTb HOCHUTEAA 1 KOH(MUAECHIINAABHOCT
nH@OpMAaIlUH.

7.5. Auria, BHUHOBHbIE B HapylIIECHHH HOPM, peryAupY oI
moAydeHue, 00paboTKy H 3aluTy [EPCOHAABHBIX [JAHHBIX, HECY
IUCITUTIAMHAPHYIO, aAMHUHHCTPaTHBHYIO, rpazkIaHCKO-IPABOBYE



HAY YTOAOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHU C (PE/I€PAABHBIMHU
3aKOHAMH.

7.5.1. 3a HEUCIIOAHEHHE WAW HEHaOAECKaIllee HCIIOAHCHHC
pabOTHUKOM II0 €70 BHHE BO3AOXKECHHBIX Ha HETO 00s13aHHOCTEN II0
COBAIOIEHMIO YCTAHOBAEHHOIO IIOpsiIKA pabOThI CO CBEAEHUSAMHU
KOH(PUIEHIIMAABHOTO XapakTepa paboTofareAb BIIPABE IIPHMEHATH
IIpeayCMOTPEHHBIE TpyaoBbIM KOLEKCOM  JAUCHUIIAHHAPHbBIC
B3bICKAHU4.

7.5.2. JIOAKHOCTHBIE AWIIA4, B O0DSI3aHHOCTH KOTOPBIX BXOAUT
BeNeHHEe I[IEPCOHAABHBIX [AAHHBIX, 00si3aHBI O0ECIICUYHUTH KaXKIAOMY
BO3MOJKHOCTh O3HAKOMAEHHSI C [OOKyMEHTaMHd H MaTepuasaMu,
HETIOCPEICTBEHHO 3aTParuBalolIMH €Tro mpasa H cBODOIBI, €CAM
UHOE He IIPEAYCMOTPEHO 3aKoHOM. HemnpaBoMEepHbIH OTKas B
[IPEIOCTABA€HNN  COOpaHHBIX B  YCTAHOBACHHOM  IODPSAIKE
IOKyMEHTOB, AHOO HECBOEBPEMEHHOE IIPENOCTABACHHE TaKHX
MIOKyMEHTOB MAM HHOI HMH(pOpMAaNU{ B CAydasX, IPeAyCMOTPEHHBIX
3aKOHOM, AHOO0 IIPEIOCTABACHHE HEIIOAHON HAW 3aBEI0MO AOIKHOM
uH(pOpMAIlUA - BA€YET HAAOKEHHE Ha JOAKHOCTHBIX — AHIL
aIMIHHICTPATUBHOTO ITpada B pasMepe, ONpeAeAsIeMOM KomekcoMm
00 aIMUHHCTPATHUBHBIX IIPABOHAPYLICHHUAX.

7.5.3. B coorBercTBUH C ['pakAaHCKUM KOJEKCOM AHIA,
HEe3aKOHHbIMU MeToAaMU TIOAYYUBIIIHE nH@OpPMAaIHIO,
COCTABAMIOUIYI0  CAyXKeOHy:0  TaiiHy, 00si3aHbI ~ BO3MECTHTDH
IpUYUHEHHbIe YOBITKH, IPUYEM TaKas XKe 00513aHHOCTD BO3AAraeTCsd
U Ha pabOTHUKOB.

T4, YroaoBHad OTBETCTBEHHOCTbD 3a HapylIeHHue
HEIPUKOCHOBEHHOCTU YaCTHOH XHU3HU (B TOM 4YHCA€ HE3aKOHHOE
cobupaHre HAH PaCIpOCTPaHEHUE CBeIEHUII O 4YaCTHOM IKWM3HU
AMIIA, COCTABASIIOILIETO €0 AMYHYIO HAW CEMEHHYIO TaliHy, 0e3 ero
coraacus), HEIpPaBOMEPHBIH [AOCTyI K OXpaHsIEMOIl 3aKOHOM
KOMIIBIOTEPHOM uH(OpPMAaLIHH, HEIIPaBOMEPHBIHN OTKa3 B
[IPEJIOCTABACHUH  COOpaHHBIX B  YCTaHOBACHHOM IIOPSAIKE
[IOKyMEHTOB M CBe[eHuit (ecaM OSTH [€AHHS IPHIMHHIAHL Bpe/l
IpaBaM U 3aKOHHBIM HHTEpecaM rpazk/iaH), COBEPIIECHHBIE AUIIOM C
HCIIOAB30BAHUEM CBOETO CAYyKEOHOTO IIOAOKEHHS HAKA3bIBACTCS
mrrpadom, AubO AMIIEHHEM MpaBa 3aHUMarhb OITpeEACHHBIE
JTOAKHOCTH HAHM 3aHMMATHCS OINPENEACHHOH [€ATEABHOCTDHIO, An6C
apectoM B cooTBeTcTBUH C YK Po.

7.56. HemrpaBoMepHOCTD eITEABHOCTU OpraHOE
rOoCy[JapCTBEHHOM  BAaCTH H oprapmzaumii 10  cOOpy E
HCIIOAB30BAHHUIO IIEPCOHAABHBIX JAHHBIX MOXKET OBITH YCTAHOBAEHA E
cyae0HOM ITOPSI/IKE.



ITpuaoxenue No 1

PacIIHCKa O COTAACHH Ha 00paGoTKYy NEepCOHAABHBIX JAHHBIX paGoTHHEA

A, , TTACIIOPT

cepuun HOMED ,BbIJJaHHbBINA
« » ) i

[IPOXUBAKOLIHH I10 a/IPECy.

moctynas Ha pa6ory B TKOY [I/] r.M0o3/10K

(110AIKHOCTD)
o3makoMaeH c 'TloaoxeHuUEM O MEePCOHAABHBIX JIAHHBIX paboTHHKA", mIpaBa ¥
00s13aHHOCTH paboromareass u  CyOBeKTa MNEPCOHAABHBIX [I@aHHBIX B 00AAQCTE
coxXpaHeHHs] KOH(PUAECHIHAAPHOCTHA 1 3alIHThI ITIEPCOHAABHBIX IAHHBIX B IIPOIECCE I3
00paboTKH, PpacIpOCTPAHEHHI | HCIIOAB30OBAHUA MHE Ppa3bsCHEHBI. CBI3U (

mocTynAeHHMEM Ha pabory o TIOATBEpXKAaAl0, 4TO IPUHHAMAI0  pEIIeHHe  (

[o3

ITpEIOCTABACHUN CBOHMX IT€PCOHAABHBIX MAHHBIX M CBOCH BOA€EIi, [ai0 COrAacHe He
00paboOTKy YIIOAHOMOYEHHBIM paboTHHKAM Ka/[POBOTO ITOJAPA3ACACHHA 1 OyXraATepHr
pHbOpMAIH, HEOOXOAHMOit paboTomaTeAl0 B CBSI3H C BOSHHKHOBCHHEM TPYZAOBbD
OTHOIIIEHMH ¥ KACaoeica MeHd AUNIHO, a UMEHHO:

- QHKETHBIX ¥ ouorpapuyecKux JaHHbIX;
- obpa3oBaHus;
- CBEIIEHUH O TPYAOBOM CTazKeE;

- CBEIEHHI 0 COCTaBe CEMbH;

- IIACTIOPTHBIX [IAHHBIX;
- CBEJICHHUI 0 BOMHCKOM YY€TE;

- cBeeHUIl 0 3apaboTHOM AATE;

- CBe[lEHUIT 0 COIMUAABHBIX ABIOTaX;

- CIIETHAABHOCTH;

- 3aHUMAEMOH JOAKHOCTH,

- HAAWYHS CYJIAMOCTEM;

- azpeca MecTa XUTEABCTBA;

- momaurHero TeaedoHa;

- CO/IEpPKAHMS TPYAOBOTO I0TOBODA;

- [TOJAMHHHKOB M KOIIMH IIPUKA30B 110 AHYHOMY COCTaBY;
- AMYHOTO [IEAA U TPYAOBOM KHIIZKKH,

- OCHOBaHHH K IIPpUKAa3aM I10 AUTHOMY COCTaBy,

- MATE€PHAAOB I10 ITOBBILICHHIO KBaAU(DUKAIN U [I€PEIIO/INOTOBKE;
- aTTecTamuMii I MATEPUAAOB CAYKEOHBIX pacCAe/IOBaHMIA;
- OTYETOB, HAITPABASIEMBIX B OpraHbl CTATACTHKH,

Cpok, B Te4eHHE KOTOPOro NEHCTBYET HACTOSIIIEE COTAACHE, OIPEACASETCH CPOKC
MOHX TPY[AOBBIX OTHOLIEHHWH C TKOY U1 r.Mo3I0K ¥ CpPOKaMH XpPaHEHHs apXHBHE
JIOKYMEHTOB, OITPEIEACHHBIX EHCTBYIOIMM 3aKOHOAATEALCTBOM. [Topsi/IOK  OT3BI]
coraacusi Ha 00pabOTKY MEPCOHAABHBIX NAHHBIX H €TO BO3MOIKHBIE ITIOCACICTBUS MI
pa3bsiCHEHBL.



